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SESAM Research Committee - Role and responsibilities

Research Committee

The SESAM Research Committee plays a central role in strengthening SESAM'’s research governance,
advancing evidence-based practice in healthcare simulation, and supporting SESAM’s strategic priorities
through structured research leadership. Its mission is to ensure SESAM'’s involvement with research
activities is coherent, ethical, methodologically sound, and aligned with the needs of the Society and the
wider simulation community.

The Committee works closely with the SESAM Community of Practice SiReN — the Simulation Research
Network, which focuses on community building, mentoring, networking, and collaborative research
development. While SiReN provides a grassroots, member-driven space for idea generation and shared
learning, the Research Committee provides the organisational structure and governance required to
support SESAM supported research initiatives and strengthen SESAM's role as a leading European voice
in simulation research.

The Committee also collaborates with the Executive Board, Scientific Committee, Education Committee
and Annual Meeting Committee to ensure research excellence is embedded across SESAM's activities.

Committee Objectives

e To strengthen SESAM’s research governance and ensure alignment with SESAM'’s mission and
strategic priorities.

e To support and coordinate SESAM-supported or SESAM-led research initiatives.

e To collaborate with SiReN to promote research capacity, networking, and community-driven
innovation.

e To advise the Executive Board on research strategy, priorities, partnerships, and opportunities.

e To promote high-quality, ethical, and methodologically robust research practices.

e To evaluate SESAM's research activities and recommend improvements for future development.
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SESAM Research Committee - Chair Role Description
Reports to: SESAM Executive Board
Term of Service: 2 years
Nature of Role: Voluntary

Time Commitment: 8-14 hours per month, with increased activity during Annual Meeting preparation
and major research initiatives.

1. Purpose of the Role

The Chair of the Research Committee provides strategic leadership, governance oversight, and
coordination for SESAM’s research activities. The Chair ensures SESAM's research agenda is coherent,
ethical, methodologically robust, and aligned with SESAM'’s mission and strategic priorities.

The Chair works closely with the Executive Board, SiReN, Scientific Committee, Education Committee
and Annual Meeting Committee to strengthen SESAM's research culture, support high-quality
scholarship, and embed research excellence across SESAM's activities.

2. Key Responsibilities

A. Strategic Research Leadership
e Provide strategic direction for SESAM'’s research agenda.
e Identify emerging research priorities and opportunities aligned with SESAM'’s mission.
e Advise the Executive Board on research strategy, partnerships, and investment.

e Ensure SESAM's research activities reflect best practices in ethics, methodology, and
transparency.

B. Governance, Policies & Standards

e Lead the development and refinement of SESAM's research policies, procedures, and ethical
guidelines.

e Ensure transparent processes for SESAM-supported or SESAM-endorsed research projects.
e Promote high-quality, ethical, and methodologically sound research practices.
e Provide guidance on data management, authorship, collaboration, and research integrity.
C. Collaboration with SiReN
e Maintain close coordination with SiReN to ensure complementary roles and avoid duplication.

e Support SiReN’s community-driven initiatives by providing governance, structure, and alignment
with SESAM strategy.

e Promote pathways for SiReN ideas to progress into SESAM-endorsed research initiatives.
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e Facilitate communication between SiReN and SESAM leadership.
D. Cross-Committee Coordination

e Collaborate with the Scientific Committee, Education Committee, and Annual Meeting
Committee to embed research excellence across SESAM's activities.

e Support research-related programme elements at the Annual Meeting, including abstract review
processes.

e Ensure research activities are coherent, inclusive, and aligned with SESAM's values.
E. Partnerships & External Engagement

e Identify and support research partnerships with universities, industry, networks, and other
societies.

e Promote SESAM's visibility and influence in international simulation research.
e Support collaborative multi-site or multi-country research initiatives.
F. Evaluation & Continuous Improvement
e Review SESAM's research activities and outcomes.
e Provide structured reports and recommendations to the Executive Board.
e |dentify opportunities for innovation, improvement, and enhanced research engagement.
G. Transition & Continuity
e Maintain documentation, governance structures, and planning processes.
e Ensure smooth transition to any newly appointed Committee Chair.
e Preserve institutional knowledge and ensure continuity of research governance.
3. Candidate Profile
A strong candidate will demonstrate:
e Current SESAM membership in good standing.
e Experience in healthcare simulation research, scholarship, or academic leadership.
e Understanding of research governance, ethics, and methodological standards.
e Strong organisational and project management skills.
e Excellentinterpersonal and communication abilities.

e Experience collaborating across committees, networks, or research groups (SiReN involvement is
an asset).

e Commitment to transparency, inclusivity, and evidence-based practice.
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e Able to dedicate regular voluntary time to the role, in line with the time commitment outlined
above

Application Process

Interested candidates are invited to submit to executive.director@sesamsociety.org:

1. Letter of Interest (maximum 1 page): Outline your vision for the Research Committee, your

motivation for applying, and how your skills and experience align with the responsibilities and
qualifications listed above.

2. Current Curriculum Vitae (CV)
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SESAM Research Committee - Secretary Role Description
Reports to: Research Committee Chair
Term of Service: 2 years
Nature of Role: Voluntary

Time Commitment: 8-14 hours per month, with increased activity during Annual Meeting preparation
and major research initiatives.

1. Purpose of the Role

The Secretary of the Research Committee provides operational coordination, documentation, and
communication support to ensure the effective functioning of the Committee. The Secretary plays a key
role in maintaining clear records, supporting governance processes, and ensuring smooth
communication between the Committee, SiReN, other SESAM committees, and the Executive Board.

The Secretary ensures that the Committee’s work is well-organised, transparent, and aligned with
SESAM'’s governance standards.

2. Key Responsibilities
A. Committee Coordination & Administration

e Support the Chair in organising Committee meetings, including scheduling, agenda preparation,
and follow-up.

e Maintain accurate records of Committee membership, roles, and responsibilities.
e Track timelines, deliverables, and governance requirements.
B. Documentation & Record-Keeping

e Prepare and maintain minutes of Committee meetings, capturing decisions, action items, and
recommendations.

e Maintain documentation of research policies, procedures, and governance materials.

e Support the development and updating of research guidelines, templates, and reporting
frameworks.

C. Communication & Stakeholder Liaison

e Facilitate communication between the Committee, SiReN, the Scientific Committee, Education
Committee, Annual Meeting Committee, and SESAM leadership.

e Support dissemination of Committee updates, recommendations, and reports to the Executive
Board.

e Coordinate communication with external partners when required by the Chair.
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D. Annual Meeting Support

e Assist with coordination of research-related Annual Meeting activities, including abstract review
logistics and documentation.

e Support communication with reviewers, contributors, and programme stakeholders.
e Ensure research-related timelines and deliverables are tracked and met.
E. Operational Support for Research Initiatives

e Support the Chair in tracking progress of SESAM-supported or SESAM-endorsed research
projects.

e Maintain records of project proposals, approvals, and reporting requirements.
e Assist with preparation of structured evaluation reports and recommendations.
F. Transition & Continuity
e Maintain clear documentation to support continuity year-to-year.
e Ensure smooth transition to any newly appointed Secretary.
e Preserve institutional knowledge and ensure consistent governance practices.
3. Candidate Profile
A strong candidate will demonstrate:
e Current SESAM membership in good standing.
e Experience in administrative coordination, research support, or committee operations.
e Strong organisational and documentation skills.
e Excellent written and verbal communication abilities.
e Ability to work collaboratively across committees and stakeholder groups.
o Commitment to transparency, professionalism, and evidence-based practice.
e Comfort using digital tools for documentation, communication, and virtual meetings.

e Able to dedicate regular voluntary time to the role, in line with the time commitment outlined
above

Application Process

Interested candidates are invited to submit to executive.director@sesamsociety.org:

1. Letter of Interest (maximum 1 page): Outline your vision for the Research Committee, your
motivation for applying, and how your skills and experience align with the responsibilities and
qualifications listed above.

2. Current Curriculum Vitae (CV)
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